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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

ACKNOWLEDGMENT OF RISK

I.
POLICY

1.00
GENERAL STATEMENTS

1.01
All college personnel shall promote and encourage safety in all aspects of the college program and shall take necessary action to provide for the safety of the students and school property.

1.02
In order to help prevent injuries to participants in activities in which there is a potential for injury, each instructor/activity supervisor is responsible for discussing potential hazards and the safety measures necessary to avoid risk of injury in the activity.

2.00
SPECIFIC STATEMENTS

2.01
Activities in which there is a high potential for injury include but are not limited to:  science labs, agriculture, art, industrial arts, printing, physical education, drama, sports, and intramurals.

2.02
Prior to initiating an activity with potential risk, the instructor/activity supervisor is responsible for discussing potential hazards and the safety measures necessary to avoid risk of injury in the activity.

2.03
Safety rules must be published and adhered to in high risk areas.

2.04
The instructor/activity supervisor will, after presenting the information as outlined in Section 2.02 have participants sign the Allen County Community College Acknowledgment of Risks form.  Forms will be kept on file with the instructor/activity supervisor’s division chair or immediate supervisor.

II.
PROCEDURES

3.01
Allen County Community College carries liability insurance for the financial protection of its employees, students, and guests.  Payment, by the insurance company, of doctor or hospital bills resulting from an accident/personal injury would require that the injured person successfully bring suit against the college.
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3.02
Assumption of payment of hospital or doctor bills by the college could indicate that the employee or the college has assumed responsibility for the accident/injury.  Therefore, payment of medical bills for individuals injured while 

on the ACCC campus or while involved in a college related activity cannot be made and no member of the ACCC faculty or staff should assume liability on the part of the college.

3.03
If a student, fellow employee, or guest should be injured, the following procedures are proper:


a.
The welfare of the injured person should be the first priority

b.
Common sense should be the guide in dealing with the injury and/or injured person

c.
Proper medical attention should be obtained at the earliest possible time

d.
The administration should be notified as soon as proper medical attention has been given

e.
A written record describing an incident in which an employee is injured should be prepared by the observer and kept on file by the Chief Business Officer

f.
A written record describing an incident in which a student or guest is injured should be prepared by the observer and kept on file by the Chief Business Officer

Adopted:  1987
Revised:   1997
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